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OO0ume mos1oKeHust

1.1. Hacrosimue mpaBwia oOpa0OTKM NEpCOHANbHBIX JaHHBIX (mamee —  IlpaBua)
['ocynapcTBeHHOro 010PKETHOTO 00I1e00pa30BaTEIbLHOrO YUPEKACHU cpeHel 001eo0pa3zoBaTelibHOM
mikosiel Ne 386 Kuposckoro paitona Cankt — [lerepOypra (manee — 'BOY COII Ne 386) ompenpensitor
LEeJH, COAepkKaHUe U MOPAI0K 00pabOTKU MepcoHaNbHBIX NaHHBIX (Hanee — [1/]H), Mepbl, HanpaBIeHHbIE
Ha 3amuty [1JIH, a Takxke MeponpusTUs, HAIIPABJICHHbIC HA BBISBJICHUE U MPEIOTBPAILICHHE HAPYILICHUM
3akoHo1atenbcTBa Poccuiickoit @eneparuu B ooactu [1/{n npu npenocraBnenun yciyr B ' BOYCOII Ne
386.

1.2. Hactosimme IlpaBuna omnpenenstor mnonutuky [BOYCOIII Ne386 kak omeparopa,
ocymiecTBIstoniero oopadorky I1/1H, B oTHOmEeHUN 00padoTku u 3amuThl [1/1H.

1.3. B uensax nactosamux [IpaBui ucnonp3yrorcs clieyromue NOHATHS:

— ABTomatusupoBanHas oopabotka [1/1H — 06padoTka [1J[H ¢ MOMOIIBIO CPEACTB BHIYUCITUTEIIBHON
TEXHUKH

— briokuposanue [1/ln — BpemenHoe npekpaimienue odpadbotku [1/]H (3a UCKiIIOYeHHEM Cy4aes,
ecnu 00paboTka Heobxoauma st yrounenus [1/1H);

— Undopmanmonnas cucrema nepcoHanbHbiX AaHHbiX (nanee — MCIIJAH) — coBokymHOCTB
coziepkanuxcs B 6azax naHHbIX [1/IH 1 obecrieunBaronmx ux o06paboTKy HH(GOPMALMOHHBIX TEXHOJIOTUI
Y TEXHUYECKUX CPEJICTB;

— Kondunenmmaneaocts [1/[H — 00s3aHHOCTH Omeparopa W WHBIX JIUI, MOJYYHBIIUX TOCTYI K
[T/, HE pacKpbIBaTh TPETHUM JIMLIAM U He pacnpocTpansaTh [1JH 6e3 cornacus cyobekra [1/1H, ecin uHOE
HE MPeyCMOTpeHO (eiepabHbIM 3aKOHOM;

— OGeznuuuBanue [IJIlH — neiicTBus, B pe3ysibTaTe KOTOPBIX CTAHOBHUTCS HEBO3MOXKHBIM 0e3
WCIIOJIb30BaHUsS JIOTIOTHUTEILHOW HWH(OPMAIMK OINPEACTUTh NPHHAUICKHOCTh [IJ[H KOHKpeTHOMY
cyonekty I1/1H;

— O6pabotka I[1/In — moGoe aelicTBue (omepalvsi) UIU COBOKYIMHOCTH JEHCTBHIl (omepariuii),
COBEpUIAEMbIX C UCIIOJIBb30BAaHUEM CPEJICTB AaBTOMATU3ALIMY WU O€3 UCII0JIb30BaHUs TakuX cpeacTs ¢ [1/1H,
BKIItOUasi cOop, 3aMuch, CHCTEMaTU3alINI0, HAKOTUIEHHE, XpaHeHHe, YTOuHeHne (0OOHOBIIEHHNE, N3MEHEHNE),
U3BJICYEHHE, UCIIOJIb30BaHUE, epeaady (pacnpocTpaHeHue, NpeaoCTaBiIeHe, JOCTy), 00e3IMUnBaHue,
OlokupoBaHue, yaanenue, yanutoxenue [1/1x;

— Omneparop 1[Il — 'BOYCOLI Ne 386, caMOCTOSTENbHO WM COBMECTHO C JAPYTMMH JIMLIAMU
OpraHM3YIOMMK U (WJIK) ocyliecTBIstonui o0padbotky I1/IH, a Takke ompenenstonuii 1ean oopadoTKu
[T, cocraB II/ln, momnexamux oOpaboTke, aeiicTBus (omepamuu), coBepiiaembie ¢ [I/IH mpu
MPEAOCTABIICEHUN TOCYJAPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYr W OO€CIeUeHUs KaJpOoBOTO ydeTa H
OyXranaTepcKoi 1eaTeIbHOCTH;

—[I/In — mrobas uHpOpMAaNHs, OTHOCSIMIAACS K TPSIMO HIM KOCBEHHO OMpPEIEICHHOMY WIIH
onpezaenseMomy ¢uznueckomy nuity (cyonekty [1/1H);

— IIpenocrasnenue II/IH — aeicTBuUs, HanpaBieHHbIE HA packpelThe [IJ[H onpeneneHHOMy ULy
WIH ONPEJEIIEHHOMY KpYTY JIUIL;

— Pacnipoctpanenue I1/ln — nelictBus, HampasileHHble Ha packpbiThe [IJ[H HeompeneineHHOMY
KpyTy JIUIL;

— VHnutoxenue II/IlH — gelictBus, B pe3ysbTaTeé KOTOPBIX CTAHOBUTCS HEBO3MOXHBIM
BoccTaHOBUTH coaepxkanue [1/1n B ICII/IH u (nim) B pe3ysibTaTe KOTOPhIX YHUUYTOXAKOTCS MaT€pHaIbHbIE
Hocutenu [1]1x.

1.4. Hacrosiue [IpaBuia pazpaGoTaHbl B COOTBETCTBHHM:

— Konexcom Poccuiickoit @eneparin 06 aAMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX;

— denepanbabiM 3aK0HOM OT 27 utonsa 2006 r. Ne 152-D3 «O nepcoHambHBIX JaHHBIX)» (J1anee —
®enepanbHblil 3ak0H «O NEPCOHABHBIX JaHHBIX));

— ®epgepanbHbIM 3aK0HOM OT 27 utoiist 2006 r. Ne 149-03 «O6 nndopmannu, HHPOPMAITMOHHBIX
TEXHOJIOTUSIX U O 3aIIUTe UH()OPMAITII»;

— ®enepanpabiM 3akoHOM OT 27 wmions 2010 Ne 210-d3 «OO6 opraHu3anuu MpeaoCTaBICHUS



TOCYIapCTBEHHBIX M MYHUIUMNATBHBIX ycuyr» (mamee — DenepanpHbii 3akoH «O0 opraHusanuu
MPEIOCTABIEHUS TOCYTAPCTBEHHBIX U MYHHUIIUIIATbHBIX YCIYT»);

— @enepanpHbiM  3ak0HOM OT 22.10.2004 No 125-03 «O06 apxuBHOM 1ene B Poccuiickoit
denepanuny;

— nocraHosnenueM [IpaButenscTBa Poccuiickoit @enepanun ot 1 Hos6ps 2012 r. Ne 1119 «O6
YTBEPKIACHUM TPeOOBaHUI K 3alIMTE MEPCOHAIBHBIX JaHHBIX MPU MX 00paboTKe B MH(DOPMAIIMOHHBIX
CUCTEMaXx MEePCOHANBHBIX JAHHBIX);

— nocranoBieHneM lIpaButenbctBa Poccmiickoit @eneparuu ot 6 mrons 2008 r. Ne 512 «O6
YTBEPKIACHUH TPEOOBaHWI K MaTepHAIbHBIM HOCHTEISM OMOMETPHYECKUX NEPCOHAIBHBIX JAHHBIX U
TEXHOJIOTHSIM XPAaHCHHSI TAKUX JAHHBIX BHE HH(POPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX JAHHBIX);

— nocranoBiieHueM [IpaButenbcrBa Poccuiickoit @eaepanuu ot 15 centsops 2008 r. Ne 687 «O06
yTBepxkaeHuu [lonoxeHus 06 0cOOEHHOCTSIX 00pabOTKH MEPCOHATIBHBIX JaHHBIX, OCYIIECTBIsIEMO Oe3
MCII0JIb30BAHUSI CPEJICTB aBTOMATU3AIIINY,;

— nocranoBienueM IlpaButensctBa Poccuiickoit @eaepannu ot 21 mapra 2012 r. Ne 211 «O06
VTBEP)KIACHUM TEPEYHS Mep, HalpaBICHHbIX Ha OOEeCHeueHHEe BBIMOJIHEHHUS O00sI3aHHOCTEH,
npeaycMoTpeHHbIX DenepanbHbIM 3aK0HOM «O MEepCOHATBHBIX JAHHBIX)» U MPUHITHIMUA B COOTBETCTBHH C
HUM HOPMAaTUBHBIMHM TPABOBBIMU aKTaMH, OMNEPATOPaMH, SBISIOUIUMUCS TOCYIAPCTBEHHBIMU WIIH
MYHHIIUITATLHBIMA OPTaHAMM.

1.5. O6pabotka [1/Jn 8 'BOYCOL Ne 386 ocyiectBisieTcs: ¢ COOMIOACHUEM MOPAIKA U YCIOBUH,
NPeIyCMOTPEHHBIX HacTosmuMu [IpaBunamu u 3akoHonaTenscTBOM Poccuiickoit denepannu B obaactu
I11x.

1.6. B _ Benmercs ob6pabotka [1/[n cnemyromux kareropuit cyobekros [1]1H:

— ¢usnueckue nuna, ooparupmuecs B [BOYCOIL Ne 386 ¢ 1enbro mosy4eHus ToCy1apCTBEHHBIX
Y MYHULUTATBHBIX YCIIYT, U UX MPEICTaBUTENECH;

— ¢usnueckue amia, ooOpadotrka IIJ[H KoTOphIX HeoOXomuMa JUIsI  MPEAOCTABICHHS
rOCYy/IapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT;

— UHOUBUAYyaldbHble TpeanpuHumarenu (manee — UII) u pusnyeckue nuua — npeacTaBUTENU
IOPUINYECKUX JIUIL, PUTYPHUPYIOIIKE B TOTOBOPaX, KOHTPAKTaX, Kalobax;

— (usuueckue nuia, mpeTeHAyrouMe Ha 3amenieHue aomkHocteir B [BOYCOII Ne 386
Kuposckoro paiiona Cankt — [letepOypra;

— cotpyaauku [BOYCOII Ne 386.

2. YcaoBusi u nopsaok oopadorku II/{n ¢usnuyeckux Juum B CBA3H €
NMPeI0CTABJICHHEM IOCYAaPCTBEHHBIX H MYHUIIUNIAJIBHBIX YCJIYT
2.1. O6paborka ITJln ¢usuyeckux num, oOpatuBmuxcs B [BOYCOII Ne 386 mis mnomydeHus
TOCYAApCTBCHHBIX U MYHUIUIIAJIBHBIX YCIIYT (Haﬂee—?.aSIBI/ITeJ'H/I), n ux Hpe}:[CTaBPITeJ'Ieﬁ OCYILICCTBIIACTCA B LCIAX
OpraHu3anuy NpeaoCTaBJICHUA rOCYAapCTBCHHBIX U MYHUIIUITIAJIBHBIX YCIIYT, B TOM YUCJIC B 3J'I€KTpOHHOI\/'I (I)OpMe.

2.2. Ilpu opranu3anuy MpeJI0CTaBICHUS TOCYIaPCTBEHHBIX H MYHUITUTIAIBHBIX YCIIYT 3asBUTEIISM
U ux npeacraButensMm, ux [IJlH MoryT usBnekatrbcs Ansi 0OpaOOTKH U3 CIEAYIOIIHUX JOKYMEHTOB,
IpeJICTaBIsIeMbIX B opMe TOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE WK B GOpME 3IEKTPOHHBIX TOKYMEHTOB:

— JIOKYMEHTBHI, YAOCTOBEPSIOIINE JIMUYHOCTh rpaxkaannHa Poccuiickoin denepauuu, B TOM 4YUCIE
BOCHHOCTYXAIIUX, a TaKXKe JOKYMEHTHI, yIOCTOBEPSIOLINE JTUYHOCTh MHOCTPAHHOTO IpaKIaHUHA, JIULA
0e3 TpakIaHCTBA, BKJIFOYAsl BHJI HA )KUTEIHCTBO U YIOCTOBEPEHHE OCIKEHIIA;

— JIOKYMEHTBI BOMHCKOT'O y4€Ta;

— CBHJIETEJIBCTBA O TOCYIAPCTBEHHON PErvCTPallii aKTOB TPaXkIaHCKOTO COCTOSHUS,

— TIOKYMEHTbI, TOJITBEP K IAIOLIUE PETUCTPALIMIO 1O MECTY )KUTEIbCTBA UJTU 110 MECTY MPEeObIBAHMUS;

— TOKYMEHTbI Ha TPAHCIIOPTHOE CPEJICTBO U €T0 COCTABHBIE YACTH, B TOM YHCJIE PErHCTPAIlIOHHBIE
JIOKYMEHTHI;

— TOKYMEHTBI O TPYJIOBOM JESATENbHOCTH, TPYAOBOM CTa)X€ U 3apabOTKe IpakJaHWHA, a TaKKe
JIOKYMEHTBI, 0(hOpMIICHHBIE TIO pe3yIbTaTaM paccle0BaHusl HECYACTHOTO CIIydasi Ha MPOU3BOJICTBE OO
poQeCCHOHAIBHOTO 3a00JICBaHNS;

— JIOKYMEHTBI O COOTBETCTBYIOIIEM 00pa3oBaHuu U (KMiu) mpodeccuoHabHON KBaIuuKaIuu, 00



YUEHBIX CTETICHSX M YUCHBIX 3BaHUSAX U JOKYMEHTBI, CBSI3aHHBIC C IPOX0XKIEHHEM 00yUYeHHUs, BbI1aBaeMbIe
OpraHU3aUsIMH, OCYIIECTBIISIIOIIMMH 00pa30BaTENIbHYIO ACSITEILHOCTD;

— CIIpaBK{, 3aKJIIOYEHUS U HHBIE JIOKYMEHTHI, BBIJABA€Mble OPraHU3aLUSMHU, BXOJALIMMHU B
roCy/1apCTBEHHYI0, MyHUIIMIAIBHYIO WJIK YACTHYIO CUCTEMY 31paBOOXPAaHEHMS;

— MokyMeHTbl ApxuBHoro ¢onma Poccuiickoii denepanu M JIpyrue apxXuBHBIE JTOKYMEHTHI B
COOTBETCTBUHM C 3aKOHOJATEIHCTBOM 00 apxuBHOM Jene B Poccuiickoit ®Denepaunu, nepeaaHHble Ha
IIOCTOSIHHOE XPaHEHUE B OCYJapCTBEHHBIE NI MyHULIMIIAIIbHBIE APXUBBI;

— JTOKYMEHTBHI, BbllaHHbIe (0(OpMIICHHBIE) OpraHaMU JI03HAHUS, CIEJICTBUS JIMOO CyIOM B XOJ€
IPOM3BOJICTBA TI0 YTOJIOBHBIM JI€JIaM, JOKYMEHTHI, BbIJaHHbIE (O(QOPMIICHHBIE) B XOJ€ TPa’KAAHCKOTO
CYJIOMPOU3BOACTBA JINOO CYZOIPOU3BOJICTBA B apOUTPAXKHBIX Cy/laX, B TOM YHCJIE PELICHUS, TPUTOBOPHIL,
OTIpeIeJICHUs ¥ TIOCTAHOBIICHHS CyJIOB OOIIEH IOPUCIUKIUN U apOUTPAKHBIX CY/I0B;

— pEllIeHHUs, 3aKJIIOUEHUS] U Pa3pelleHUs], BblIaBacMble OpPraHaMU OIEKH U IONEYMUTEIbCTBA B
COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccutickoit denepannu 06 OmeKe v MONEYUTEIbCTBE,

— MpaBOYCTaHABIMBAIOIINE JOKYMEHThl Ha OOBEKThl HEIBHKMMOCTH, IIpaBa Ha KOTOpbIE HE
3aperucTpupoBanbl B EQMHOM rocy1apcTBEHHOM peecTpe MpaB Ha HEJBUKUMOE UMYILECTBO;

— JJOKyMEHTbI, BBbIJaBaeMble (elepaIbHBIMU TOCYJIaPCTBEHHBIMU YUPEXKJIECHUSIMU MEIUKO-
COLIMATIbHOM IKCIIEPTU3BL;

— YAOCTOBEPEHUS U TOKYMEHTBI, MOATBEPKAAIOIINE [TPaBO TPakJaHUHA Ha TIOTyYEHUE COLIUaIbHON
MOJICP)KKH, a TaKKe JTOKYMEHTHI, BBLIaHHBIC (elepalbHBIMH OpraHaMH HWCIOJIHHUTEIBHOW BIIACTH, B
KOTOPBIX 3aKOHOAATEIHCTBOM MPEIyCMOTPEHA BOEHHAs U MPUpPAaBHEHHAs K Hell ciyx0a, 1 He0OX0IMMbIe
JUIsL OCYLIECTBJIEHUSI MEHCHUOHHOTO OOECIEeYeHHUs JIMLAa B LIENAX Ha3HAYeHUs M Iepepacuera pasmepa
IICHCH;

— JJOKyMEHTbI O T'OCYJapCTBEHHBIX M BEIOMCTBEHHBIX Harpajiax, rocyAapCTBEHHBIX IPEMHUAX U
3HaKaxX OTJINYMS;

— MepPBUYHbIE CTATUCTUYECKUE TAaHHBIE, cojieprKaluecs B popmax genepabHOro CTaTUCTHIECKOTO
HaAOII0/IEHUS, PEAOCTABICHHBIX IOPUIMYECKUMHU JUIIAMH UM UHIUBUIYaIbHBIMU NPEAPUHUMATEIISIMH,

— NUCbMEHHBbIE  YIOJHOMOYMS (JIOBEPEHHOCTH) Ha oOpaiieHue B Ul TOJy4YeHUs
rOCy/IapCTBEHHBIX U MYHHMIMIIAJIBHBIX YCIYT OT UMEHHM HOPUINYECKUX U (PU3NYECKUX JIUL] BblJIaBaeMble
JOpyruM GU3UYECKUM JIUIAM.

2.3.B TBOY COII Ne 386 mojiexaT pacCMOTPEHHIO oOOpamieHusi TpaxiaaH Poccuiickoi
®denepaliiiv, THOCTPAHHBIX I'PaX/1aH U Jul 0e3 rpaxaancTBa, oopatusmxcs B 'BOYCOIL Ne 386 nuuno
B KOHCYJIPTaTUBHBIX LEJSIX, @ TAKXKE HANPAaBUBIIUX WHJIMBUIYAJIbHBIE WM KOJIJIEKTUBHBIE ITMCbMEHHBIE
oOpaitieHus: WK oOpallieHus B BUI€ JJIEKTPOHHOTO IOKYMEHTa, COCTaBJIEHHbIE B CBOOOIHOM (opme.

2.4. B pamkax paccMoTpeHus oOpamieHuil rpaxaaH Poccuiickoit ®enepanuu, WHOCTPAHHBIX
rpaXkaaH u Jul 0e3 rpaXkaaHcTBa noJyiekat oopadotke cienytouiie [1/1H, KoTopeie MOTyT coepKaThbCsl B
oOpalleHusx:

— (pamunus, M1, OTUECTBO (ITOCIEAHEE TPU HATUYHH);

— MOYTOBBIN aapec;

— MacCMOPTHBIE JAHHBIE;

— aJpec JIEKTPOHHOM MOYTHI;

— yKa3aHHBIN B 00pallleHUH KOHTAaKTHBIN TenedoH;

— unsble [1/1H, yka3annbie B oOpariennn (3kanooe).

2.5. [11H, comepkammecs: B 0OpamieHHusIX, 00padaThIBAIOTCA B IENAX PACCMOTPEHHS YKa3aHHBIX
oOpalieHuii ¢ TOCHIEIYIOUIMM YBEJIOMIIEHHEM OOpaTUBIIMXCS JIMI O pe3yJjbTaTaX pPacCMOTPEHHs HX
oOparneHui.

2.6. [1na ob6pabotku I1JIH 3asBuTeneii, sBusgromuxcs cnenuanbHbiMu [1J[H, cormacHo myHKTy 1
yacTu 2 ctateu 10 @enepanpHoro 3akoHa «O nepcoHaIbHBIX JAHHBIX» U 4acTH 5 cTatbu 7 DenepanbHOro
3akoHa «OO0 opraHu3aluy NpPeAOCTaBICHHUS TOCYAAPCTBEHHBIX W MYyHMLIMNAIBHBIX YCIYr» HE0O0XOAUMO
MOJTy4YeHHUE COoIJIacusl B MUCbMEHHOM popme.

2.7. 3asBUTENb IPU OOpAIlEHUH 3a MPENOCTABICHUEM TOCYJapCTBEHHON WIM MYHUIUNAIbHON
YCIOYTH TONTBEpXkAaeT (akT TMONMydeHUs YKa3aHHOro corjacus B (opme, MperycMOTPEHHOMH



3aKoHOAaTenbCcTBOM Poccuiickoir @enepauuy, B TOM 4YHUCIE IIyTEM IIPEACTABICHUS JOKYMEHTA,
MOJATBEPXKJAIOMIETO (aKT MOJyYEHHUs yKa3aHHOIO corjlacusi, Ha OyMakHOM HocuTene Wi B dopme
AJIEKTPOHHOI'O JOKYMEHTA.

2.8. Cornacue Ha oOpaboTky I1JIH 3amonHsaeTCs 3asBUTEISIMA B COOTBETCTBHH C TUIIOBOM (hOpMOi
coryiacusi Ha oopadotky I1/1H:

— cornacue Ha [IJIH maHHBIX MOXET OBITH NPEICTABICHO B BHJIE AJIEKTPOHHOIO JTOKYMEHTa,
MOJMUCAHHOTO KBATU(DUIIUPOBAHHOMN 3JIEKTPOHHOM MOMHCHIO.

— cornacue Ha 00paboTky [1/]H 3asBuTENS TaKkke MOKET OBITH OJAHO MPEICTABUTENEM 3asIBUTEIS,
€CIIM UHOE HE YCTaHOBJICHO (hefepalibHbIM 3aKOHOM. B ciydae momydenus cornacusi Ha oopadotky I1/]x
OT TMPEJICTaBUTENs 3asiBUTENs, MOJHOMOYHMSA MAHHOTO MPEICTABUTENS Ha Jady Ccorjiacus OT HMEHU
3asBuTens nposepstorcs ' BOYCOIL Ne 386.

2.9. lns o6pabotku IIJIH nun, He SBIAOMUXCSA 3asBUTENSIMH, oOpabotka I[IJ[H KOTOpBIX
HeoOXouMa JJIsl IPEIOCTABICHUS TOCYJApPCTBEHHON WIIM MyHHIIMTIAIILHOW YCITyTH, HA OCHOBAHUHU YaCTH
3 crarbu 7 DenepanpHoro 3akoHa oT 27 utoist 2010 r. Ne 210-d3 «O6 opraHuzaiuu mpeaoCcTaBICHUS
TOCYIapCTBEHHBIX M MYHUITUTIAIBHBIX YCIIYT», HEOOXOAMMO TIOyYEHUS COTIACHS YKA3aHHBIX JIUI] FITH UX
3aKOHHBIX MIPEJICTAaBUTENICH B yCTAaHOBJICHHOH dopMe.

2.10. JlefictBue mynkta 2.9 Hactosmmx llpaBun He pacmpocTpaHseTcss Ha JIHI, NMPU3HAHHBIX
0e3BeCTHO OTCYTCTBYIOIIMMH, U HA PA3bICKUBAEMBIX JIUI, MECTO HAXOXIACHHS KOTOPHIX HE YCTAHOBJICHO
YIOJTHOMOYEHHBIM (heZiepaibHbIM OPTaHOM HCTIOJTHUTEIBHOM BIACTH.

2.11. O6pabotka IIJIH 3asBuUTENel, HEOOXOAMMBIX I OpPraHU3AlHMH TMPEIOCTABICHUS
TOCYJApPCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT BKIIOYAaeT B ce0sl CIeAyIOUIME NeHCTBHSA: cOOp, 3ammuch,
CUCTeMAaTH3allMI0, HAaKOIUICHHE, XpaHeHHe, yTouHeHHe (OOHOBIEHUE, W3MEHEHUE), W3BJICUCHUE,
WCIIOJIb30BaHue, Iepenady (IpeaocTaBlieHUe, MOCTYI), OO0e3nu4YMBaHuEe, OJIOKMPOBAaHHE, YaJCHHE,
yHuuroxenue [1/11.

2.12. Coop, 3anuch, cucTeMaTu3anus, HaKOIJICHHE U yTouHeHue (0OHOBIeHue, n3menenue) 111
3assBUTENEH 7Sl OTy4YeHUs TOCYJapCTBEHHOM YCIyTH, OCYLIECTBIIACTCS ITyTEM:

— MOJIyYEeHUS] OPUTHHATIOB HEOOXOUMBIX IOKYMEHTOB (3asBIICHHE);

— 3aBEPEHUs KOMUH TOKyMEHTOB;

— BHECEHUS CBEICHUN B yueTHbIE ()OpMbI (Ha OyMakKHBIX U JIEKTPOHHBIX HOCUTENAX );

— BHeceHus [1/IH B mpukiagHoe nporpaMmMHoe obecrieyeHue.

2.13. Coop, 3amuck, cucTeMaTH3allvs, HAKOIJICHHE W yTouHeHue (0OHoBIeHUe, u3MeHnenue) [1/1x
OCYILECTBIISACTCA MyTeM MoiydeHus II/IH HemocpeaCcTBEHHO OT 3asBUTENEH WM OT HMX 3aKOHHBIX
IIPEICTaBUTENIEH.

2.14. Tlpu opraHu3anuy OpeoCTaBICHHs TOCYAAPCTBEHHOM YCIyTrH 3ampelaeTcs 3anpamiuBarh y
3asBuTeniel u Tpetbux Jul I1JIH, a Taxke obpabareiBaTh Takue IIJIH B ciydasix, HE IpeIyCMOTPEHHBIX
3akoHoaresnbcTBOM Poccniickont denepanumu.

2.15. Tlpu c6ope Il corpymaukn ['BOYCOIL Ne 386, ocymectBistomue monayderue [1/{a
HEMOCPEACTBEHHO OT 3asBUTENeH, 00s3aHbl pa3bsCHUTh YKa3aHHBIM 3asBUTEISM IOPHJIMYECKUE
nocneACTBUsl OTKaza mpenoctaButh [IJIn. ®opma pazbsicHenuss cyobekry IIJ[H ropuanueckux
MOCJIEICTBUM OTKa3za MpeAcTaBuTb cBou II/I[H B CBsA3M € IpeNoOCTaBICHUEM TIOCYIApCTBEHHOW H
MYHUIMIIAJIBHON YCIYTH YTBEPKAAETCA MPUKA30M JUPEKTOPA.

2.16. Ilepenava (mpenocTaBiieHUe, JOCTYI) U Ucnoiab3oBanue I1/[H 3asBuTenel ocymecTBiseTcs
JIMIB B CIyYasiX U B HOPSAIKE, MIPEIYyCMOTPEHHBIX (efepatbHbIMU 3aKOHAMH.

3. Mopsaaok oopadorku I/n cyobexTo I1n B UCIIH _

3.1. O6pabotka [11n cyowekroB 1[I ocymectBusiercs B UCII[An Ilaparpad (manee — ANUC
[Taparpad ), UCIIdn «1C. Byxrantepus».

3.2. AUC Iaparpad _ comepxur [1/1H 3asBuTENei, npeaycMoTpeHHble HacTosmMu [IpaBunamu,
U TipeiHa3HadeHa st ooecneuenus nesareabHoctd [’ BOYCOII Ne 386

3.3. UCII[In «1C. Dbyxranrepust» coxepxxkatr II/ln ob6uatromumxcs ['BOYCOIL Ne 386,
IpeayCMOTpeHHble HacTtosmuMu [lpaBunamu, u npeaHasHadeHbl A oOecledeHus OyXranaTepcKoi



nearensHocTd B [ BOY COILI Ne386

3.4. Knaccudukanus UCIIJIH _ ocymiecTBiasieTcs: B OPSAKE, YCTAHOBICHHOM 3aKOHO1aTE€ILCTBOM
Poccuiickoit @enepanuu.

3.5. Corpynaukamu ['BOYCOII Ne 386, umeromuMu MmMpaBo OCYIIECTBIATh 00padoTky I1/IH B
NCTI/IH, noanmuceiBaercss «O0s13aTEIBCTBO O HEpa3MIalIeHUH HHPOPMAIUH, COepKaIIel MepcoHaTbHbIC
JTaHHBIE», 110 YTBEPKIECHHOU _ (opme.

3.6. TakuM CcOTpyIHUKAM TPEIOCTABISCTCS YHUKAIBHBIA JIOTHH W MAapoib JUIsl JOCTyma K
cootBercTBytomed MCIIIH. Jloctyn mpemocTaBisieTcsi K MPUKIAIHBIM MPOTPAMMHBIM IOJCUCTEMAaM B
COOTBETCTBUU C (PYHKIMSIMH, TPETyCMOTPEHHBIMU JIOJDKHOCTHBIMU O0SI3aHHOCTSIMH COTPYTHHUKOB.

3.7. Uudopmanus ¢ I1JIn BHocuTcs B 6a3wl ¢ [IJIH u B apyrue mMecra xpaHeHuss HHPOPMaIUA B
AJIEKTPOHHOM BH/JIE B PYYHOM pEXHUMeE, IIPH MOTyYeHUH HH(OpMAaLUK Ha OyMakHOM HOCHUTEIIE.

3.8. Obecrnieuenne Oe3omacHoctu [1/[H, oOpabateiBaembix B MCII/IH, nocturaercs myTem
UCKJTIOYEHHS] HECAHKIIMOHUPOBAHHOT0, B TOM 4YHKCIIe cay4aitHoro, goctyna K [1J[H, a Taxke npuHATHS Mep
1o 00ecreyeHno 6e30MacHOCTH.

4. Cpoxu oopadotku u xpanenus I[1/In

4.1. ITn rpaxnan, obpatuBmuxcs B ['BOYCOII Ne 386 nuuHO, a TakKe HamnpaBUBIINX
WHUBUIyalIbHbIC WIH KOJJICKTUBHBIE MHUCbMEHHbIE OOpalleHus: uiau odpaiieHus B opMe JIEKTPOHHOTO
JIOKYMEHTA, XpaHATCS B JI0 TOCTHXKCHHUS 11eJIeid 00pabOTKHU.

4.2. 3asBlieHUsT M COOTBETCTBYIOIIME JOKYMEHTHl HacTtosaumx I[IpaBun, mnpenocTaBisembie
3asiBUTENIIMA Ha OyMa)KHOM HOCHTEJE B CBSI3U C OpraHM3alluedl MpeoCTaBICHUS rOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, XpaHATCA HA OyMa)KHBIX HOCUTEISX JI0 TOCTHXKEHUS 1iesieil 00paboTKu.

4.3. 1111, conepxammecs B MpUKa3ax IO JIMYHOMY COCTaBy (0O MpHeMe, O TiepeBoie, 00
YBOJIbHEHUH, 00 yCTaHOBJIEHUHU HAJ0ABOK O MOOILIPEHUSIX U T.A.), MOJUIekKAT XpaHeHuto y Jlupektopa B
TeyeHue 75 ner.

4.4. TokymenTsl, conepsxaniue [1JIH coTpyIHUKOB, B TOM 4HMCJE CBEJIEHUs O 3apabOTHOM IuIate,
noznexar xpaneHuto byxranrtepun ' OYCOILL Ne 386 75 ner.

4.5. I1/ln mpu ux 00pabOTKe, OCYIIECTBISIEMON 0€3 HMCIOJb30BaHUSI CPEACTB aBTOMATH3AIIUM,
000cO0IAI0TCST OT MHOW MH(pOpPMAalNUK, B YaCTHOCTH IyTeM (UKCAllMM UX Ha Pa3HbIX MaTepHalbHBIX
Hocutessix [1/]H, B cenuanbHbIX pa3enax uin Ha nodisix ¢Gopm (61aHKOB).

4.6. BI'BOYCOIII Ne 386 obecnieunBaeTcs pa3aenbHoe xpaHeHue [1/1H Ha pa3HbIX MaTepHaIbHbBIX
HOCHUTEISAX, 00pabOTKa KOTOPBIX OCYLIECTBISIETCS B Pa3jIMYHBIX LENAX, ONpPEJE]IEHHBIX HACTOSIIUMU
IIpaBunamu.

4.7. KoHTposb XpaHEHUsI U MCIIOJIb30BaHMUs MaTepuaibHbIX Hocuteneil [1/lH, He momyckarommx
HECaHKIMOHMPOBAHHOE MHCIIOJIb30BaHUE, YTOYHEHHE, paclpocTpaHeHue U yHuutoxenue [IJIH,
HaxXOAIIMXCS HA OTHUX HOCUTENAX, OCYIIECTBISIOT PYKOBOJIUTENM CTPYKTYPHBIX MOJApa3AciICHUM,
ocymecTBisitomux 0opadotky [1J[n cyobexron [1/1H.

4.8. Cpoxk xpanenus [1/10, Buecennsix B ICII/IH , yka3annble B myHKTax 4.1, 4.2 u 4.3 HacTOSIIIUX
[TpaBwu1, 1OKEH COOTBETCTBOBATH CPOKY XpaHEHHUsI OYMaKHBIX OPUTHHAIIOB.

4.9. Xpanenue [1JIH ocymectBisieTcs B Gopme, MO3BONISIIONICH onpeaenuTs cyobekTa [1/]H, He
JOJbIIe, YeM dToro TpeOyroT menu obopadotku [1/[H, ecaw cpok XpaHEHHs MEPCOHAIBHBIX JAHHBIX HE
yCTaHOBJIEH (efepalbHbIM 3aKOHOM, JOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONPHOOpETaTENeM WU
MOPYYUTENIEM IO KOTOPOMY SIBJISIETCS CyOBEKT MepCOHANBHBIX NaHHbIX. OOpabaTteiBaemble [1/]H moiexat
YHUYTOKEHUIO JIMOO OOE3MYMBAHUIO TIO JOCTMDKCHHH TIIeJie 00paOOoTKM WM B Cloydae yTpaThl
HEOOXOJMMOCTH B JOCTHKEHHH JTUX IIEJIeH, ecll MHOe He MPeayCMOTpeHOo (enepalbHbIM 3aKOHOM «O
MIEPCOHAIIBHBIX TAHHBIX).

S. IMopsinoxk ynmuroxkenuss II/ln npu poctu:keHuu neseii o0padoTku MM
IPH HACTYIVICHUHM MHBIX 3AKOHHBIX OCHOBaHHUH

5.1. OTBeTCTBEHHBIM 3a OpraHU3aluro O6p8.60TKI/I NEPCOHAJIBHBIX NAHHBIX B _ OCYIICCTBIISICTCSA
CHCTEMAaTHUYECKUI KOHTPOJIb W BBIJCJICHUC JOKYMCHTOB, COJACPIKAIINX HI[H, C HUCTCKIIMMU CpOKaMM
XpaHCHUA U NOAJICKAIINX YHUUTOXKCHUIO.



5.2. Bonipoc 00 yHHUUTOXKEHUH BBIZICTICHHBIX TIOKYMEHTOB, coaepskamux [1/[H, paccMaTpuBaeTcs Ha
3acelaHnd KOMHCCHUH, COCTaB KOTOPOU YTBEPKAAECTCS MPUKA30M JUPEKTOPA.

5.3. [lo wuroram 3acenaHus COCTABIISIOTCS TPOTOKON M aKT O BBIIEICHUH K YHHUTOXCHHIO
JIOKYMEHTOB, OIIUCh YHUUTOXAEMBIX JIEJ; JIe]a IPOBEPSIOTCA HA X KOMIUIEKTHOCTh, aKT IMOJIMCHIBAETCS
IpeJiceAaTeNeM U WIEHaMU KOMUCCUU U YTBEPKIAETCS JUPEKTOPOM.

5.4. YHUuTOXEHUE JOKYMEHTOB, conepxkamux [1/[H, mpousBoauTcs wieHaMu KOMHUCCHH ITyTEM
CKMTaHUs WIN alllapaTHOIO U3MEJIbUEHUS.

5.5. Ilo oxkoHuyaHuM mpouenypsl yHUUYTOKeHUS OTBETCTBEHHBIM 3a OpPraHHU3alUI0 00pabOTKH
nepcoHabHBIX JMaHHBIX B [[BOYCOI Ne 386 cocTaBisieTcsi COOTBETCTBYIOIIMM aKT 00 YHUYTOKCHUH
JIOKYMEHTOB, coaep:kamux [1/[H.

5.6. Yuuurtoxxenue II/[H Ha SIEKTPOHHBIX HOCUTENIAX MPOU3BOAUTCS IMyTEM MEXaHUYECKOIO
HapyLIEHUs LEJIOCTHOCTH HOCHUTENS, HE MO3BOJISIIOIIETO MPOU3BECTU CUMTHIBAHWUE UM BOCCTAHOBJIICHHUE
[T/l1, win nmporpaMMHBIM yAalleHuEM HeoOXoauMoil mHGOpMaluu NPUHATHIMU JIJI1 KOHKPETHOTO THUIA
HOCHUTEJISI METOJAMH.

6. OrTBercTBeHHbIE 32 opranu3auuio oopadorku II/{n B _

6.1. Iupexropom _ Ha3Hayaercss OTBETCTBEHHBIH 3a OpraHH3alMI0 O0OPa0OTKH TEPCOHATBHBIX
JaHHBIX, KOTOPBIM KypupyeT Bompochl 3amuTbl uHpopmanuu B 'BOYCOII Ne 386 B momnomouns
OTBETCTBEHHOI0 3a OpraHu3aluo 00pabOTKN NEPCOHAIBHBIX JAaHHBIX BXOJIUT:

— MPUHSTHE MIPABOBBIX, OPraHU3AIMOHHBIX U TEXHUYECKUX Mep it obecrieueHus 3amuTsl [1[IH ot
HEMPAaBOMEPHOTO WJIM CIYYalHOTO JOCTyNa K HHUM, YHHYTO)XXCHHUS, H3MCHEHUS, OJIOKMPOBAHHMS,
KOIUPOBAHUs, IpelocTaBieHus, paciipocrpanenus [1/{H, a Takke OT MHBIX HENIPABOMEPHBIX JIEUCTBUH B
otHomieHuu [1/1H;

— OpraHu3alusi BHYTPEHHHUX IPOBEPOK Ha IpeaMeT COOIIOJEHHUS COTPYJIHUKAMHU TpeOOBaHUM
3akoHo1atenscTBa Poccuiickoit deneparuu B obmactu [1/1H, B ToM uncie tpeboBanuii k 3ammre [1/1H;

— UHULMUPOBAaHUE pa3pabOTKU JOKAIBHBIX aKTOB MO BorpocaM obpabotku I1J{H, TpeOoBaHmil K
zamute [1/1H;

— OpraHu3alus KOHTPOJIA ITpruemMa 1 00padoTKH 0OpalieHui 1 3arpocoB OT cyobekToB [1]1H;

—a cily4ae HapylieHus B _ TpeboBanmii k 3amute [1/lH, mpuHUMATh HEOOXOIUMBIE MEpPHI IO
BOCCTAHOBJICHHMIO HapyIIEHHBIX IpaB cyOobekToB I1/IH.

6.2. OTBeTCTBEHHBI 3a opraHm3anuio o0paboTku IIJ[H, B COOTBETCTBUHM C JTOMKHOCTHOM
WHCTPYKIMEH, BIIpaBe MPUBIEKATh K pealn3alliy BBIIICYKa3aHHBIX Mep IO 3alluTe HMHPOpPMAIMH HUHBIX
pabotHukoB I'BOYCOIIl Ne 386 ¢ BO310XKEHHEM Ha HHUX COOTBETCTBYIOLIMX OOS3aHHOCTEH U
3aKpeIuIeHueM OTBETCTBEHHOCTH, a TAK)KE BIIPaBE UMETh JJOCTYI K MH(OpMaIMH, Kacaroleiics 00padoTku
[1/IH 1 BKITFOYAIOLLIEH:

— nenu oopabotku 1/1H;

— Kareropuu obpabdarsiBaembix [1/1H;

— kateropuu cyonekToB, [1/IH KOTOphIX 00pabaThIBalOTCS,

— IpaBoOBbIe OCHOBaHUs 00paboTku I1/1H;

— nepeuens nerctBuii ¢ [1/{H, obmee onucanue ucnonb3dyembix B [BOYCOII Ne 386 crioco6oB
obpabotku I[1/1H;

— OMMCaHHue Mep, MPETyCMOTPEHHBIX cTaThsiMU 18.1 u 19 @enepanbHoro 3akoHa «O MepcoHaIbHBIX
JAHHBIX», B TOM WYHCJIE CBEACHHS O HATUYMU IIU(PPOBAIBHBIX (KpUNTOrpauyeckux) CpeAcTB U
HAaUMEHOBAHMUS ATUX CPEJICTB;

— nmarty Hadaja oopabotku I1]1H;

— CPOK WJIHM YCTIOBUS TIpeKpatenust oopadotku [1/1H;

— cBenieHus 00 obecnieueHnu 6ezonacHoctu [1/IH B cooTBeTcTBUY ¢ TpeOoBaHusAMU K 3amure [1/[H,
ycranoBieHHbIMU [IpaBurensctBoM Poccuniickoit denepanuu.

6.3. HenmocpencrBeHHOE pyKOBOJCTBO paboTaMu, HAIpaBJIEHHBIX Ha oOecrieueHue 3amuTel [1/]H, a
TaKXKe KOHTPOJIb MPOBOAMMBIX paboT obecreunBaeT OTBETCTBEHHBIM 3a oOecrieueHHe OE30MaCHOCTH
MIePCOHAIIBHBIX JaHHBIX MHPOPMAIIMOHHBIX CUCTEM MTepcoHaNbHBIX JaHHBIX [ BOYCOIII Ne 386, koTopomy



MOT'YyT OBITE ACJICTUPOBAHBI ITOJTHOMOYHA.

6.4. OTBeTCTBEHHOTO 3a obOecreueHne 0e30MacHOCTH MEPCOHATBHBIX JTaHHBIX WH()OPMAITMOHHBIX
cucteM nepcoHanbHbIX JaHHBIX [ BOYCOIL Ne 386 cornacHO JOKHOCTHOW MHCTPYKLMM Y4acTBYET B
pa3paboTKe BHYTPEHHUX HOPMATUBHBIX JOKYMEHTOB 110 3amure [1/1H.
6.5. Corpyaauku I'BOYCOIII Ne 386, a Takke HeCyT NEPCOHAIBHYIO OTBETCTBEHHOCTH 32
coO0JIroIeHre yCTaHOBIIEHHOTO pexnma obpadoTku [1/]x cyosektos I1/1H.
6.6. JIomKHOCTHBIC JMIIA, TPHU MPOBEACHUU PAOOT, CBsA3aHHBIX C oOpadorkoir [IJIH,

PYKOBOJCTBYIOTCSL 3aKoHoAarenbcTBOM Poccuiickoit ®enepauuu B obnactu [1/lH m Hacrosummu
[TpaBunamu.
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